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ÇANKAYA Unıversıty

faculty of archıtecture

department of CITY AND REGIONAL PLANNING

PLEASE USE THE GENERAL OUTLINE BELOW FOR YOUR REPORT ! (You can create your own subtitles depending on the scope below)
OUTLINE OF THE REPORT OF SUMMER PRACTICE

1. INTRODUCTION

2. WORK ORGANIZATION

3. WORK PROCESS
4. EVALUATION AND CONCLUSION
ALL REPORTS MUST BE :
At least 10 pages of text not exeeding 40 pages including visual media.

Supported by photographs, drawings, sketches, blue-prints and such visual documentation

Written in English, the pages must be numbered, written in 12 font, Arial, using 1.5 line spacing with 2,5 cm margins from left-right and bottom and 4cm from top.

Put in hard-cover files as below :



Blue colored files for Office / Private Institutions summer practices 
CRP 300



Red colored files for Public Institutions summer practices

CRP 400

DEADLINE FOR SUBMISSION OF THE REPORTS ARE : 06.09.2017

SUBMISSIONS  WHICH ARE DONE AFTER THE DEADLINE WILL NOT BE ACCEPTED.
DETAILS AND SCOPE OF THE TITLES IN THE OUTLINE
1. INTRODUCTION

THIS PART SHOULD INCLUDE THE INFORMATION ON:

Type of the summer practice

Purpose of summer practice

Location of the company / institution (address)

Condition and purpose of the company / institution (Definition of company / institution profile and works)

The dates of the period when the summer practice was done

General information of the process of summer practice

2. WORK ORGANIZATION

THIS PART SHOULD INCLUDE THE INFORMATION ON :

Organization scheme of the company / institution
Department that the student attended

Definition of the depatrment

The working process of the department

Contribution of the department of the company / institution
The number and the duties of the employees

The position / role of the city planner within the company / institution and the department

The technological devices that the company / institution makes use of (computer programmes, machine parks, techniques used for presentation, application, etc.) 
3. WORK PROCESS
THIS PART SHOULD INCLUDE THE INFORMATION ON :

Definition of the work that the student was involved

In which level of the work / project does the company / institution get in charge

In which level of the work / project does the department and the student get in charge 
The schedule of the work process for the given and applied work

Daily explanation of the development of the work process (supported with the visual documentation such as: sketches, drawings, photographs, blue-prints, etc.)
The media used during this process

The latest  condition of the work / project when the student ended his/her summer practice

4. EVALUATION AND CONCLUSION
The contribution of the student to the department / company/institution / application process,
The contribution of such summer practice to the student (materials, techniques, and  applications, etc.)
Critisism of the work being done
Critisism of the working system of the company / institution
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